MHWHHUCTEPCTBO IMPOCBELLEHUSA
POCCUHMCKON ®EAEPALIMN

OEJAEPAJIBHOE
IF'OCYJAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJIbHOE YYPEX/JIEHHUE BBICILIEI'O OBPA3OBAHMUSI
«IYTAHCKHUN I'OCYIAPCTBEHHBIN NMEJATOr MYECKHIA YHUBEPCHTET»
(®PI'bOY BO JIT'ITY»)

CrpyxrypHnoe noapasjesenne VHCTUTYT HCTOPHH, MEXK/yHAPOHBIX OTHOIICHHH
M COLUATBHO-MOJIMTHYECKHX HAYK
Kagenpa noxymenrose/ieHus 1 apXuBOBEICHUS

/' YTBEPKIAIO
[ (}1 ‘ 'A, HMUMOCITH
\S3E =/ JlutkoBckas C.A.
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PABOYAS NPOT'PAMMA YYEBHOU JIUCIUATLIMHBI
JokymeHnTaunonnoe obecneyenne AesiTeJIbHOCTH NMeJarora

[lo nanpapnenuto noarorosku — 44.03.05 [Negaroruueckoe o6paszosanue (¢
AByMsi  OpoduIsIMH  TNOArOTOBKM)  (YpOBeHB
npodeccuonalbHOro 0bpasoBaHus — bakagaBpHar)

ITpouns noarorosku — Hcropus. ObiiecTBo3Hanme

KBanudukanus BeinyckHuka — Gakanasp

®opma obyueHHss — OuHas, 3a04Hasl

Kypc — ounas opma — 2 kypc (4 cemectp)

3aouHast popma 2 Kypce (5/6 Tpumectp)

Jlyraunck, 202£



PaGouass mporpamma y4ueOHOW JUCUMIUIMHBI SIBJISETCS YacThKO OCHOBHOM
npodeccnoHanbHOi 00pa3oBaTeNbHON MpOrpamMMbl sl TOATOTOBKH OakallaBpoB
no HanpasieHuo noarorosku 44.03.05 Ilemaroruueckoe obGpazoBanue (C AByMs
npodunsiMu moaroToBku), npoduns Mcropus. OOlecTBoO3HaHUE OYHOMW M 3a0YHOMN
dbopm obyuenus. \

Pabouas nporpamma y4eOHOW AMCLMIUIMHBI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO - 6akanaBpuat no HarnpasieHuio noarotrosku 44.03.05 Ilegaroruyeckoe
obpaszoBanue (¢ aBYyMs NpoQHUIAMH TOJArOTOBKH), YTBEPKIAEHHBIM IPHKA30M
MunucrepctBa obpasoBanusi U Hayku Poccuiickoit® ®enepauuu or 22 despais
2018 r. Ne 125 (c usm. u jgon., Beryn. B cuny ¢ 01.09.2021) (3apeructpupoBan
MunucrepctBom toctuiuu  Poccuiickoit  ®epepammm 15 mapra 2018 .,
peructpanmonseiii Homep 50358) u IlpodeccuonansubiM cranmaptom «llemaror
(memaroruueckasi, HEATENBHOCTh B C(epe AOLIKOJIBHOrO, HAYalbHOro OO6IIero,
ofero, cpeiHero obiuiero obpasoBanus) (BOCIUTATENb, YIUTEIB)», YTBEPIKAEHHBIM
[Tpukazom MunucTepcTBa TpyAa M coumanbHoi 3aumThl Poccuiickoit denepannn
«O06 yrBepxkaenun npogeccuonanboro cragaapra» ot 18.10.2013 Ne 544n.

COCTABHUTEJIA:

KaHI. TeJ. HayK, JOLeHT Kadeapbl [JOKYMEHTOBEIECHHSI M apXWBOBEICHHS
OI'BOY BO «JII'TIY» Vapuenko KOnus BukroposHa;

accucTeHT Kadeapbl aokymeHToBejdeHus u apxuBoBejaeHus PI'BOY BO «JII'TIV»
II1apameTr Exatepuna AnexkcanapoBHa

VTBepx(,ueHa Ha 3aC€IaHnu Ka(j)enpm JOKYMEHTOBEACHHUS W apXUBOBEACHUS

ITpoTtokon ot «_ 73 » 20ZE . \Ne F
3aBemyromuit kadenpoii
JIOKyMEHTOBE/ICHUS] U apXUBOBEICHUS £ Visuenko 10.B.

OnobGpena Ha 3acefaHun ydeOHO-MeTOIAMYECKOH Komuccuu WHCTHTYTA HMCTOpPHH,
MEK1YHAPOJAHBIX OTHOIIEHUH U COLIMATTBHO-TIOJIMTHYECKHX HAYK

[TpoTokon ot « 73 » 2026T. N 5.
[Ipencenarens yueOHO-MeToAuYecKon KOMMCCHH
MEKAYHAPOAHBIX OTHOIIEHUI U COLMATLHO-TIOIUTHYECKUX

TUTYTa UCTOpHH,
43
Axunmesna WU.I1.

COI''TACOBAHO: )
Jupexrop Jlenapramenta obGpa3oBaHus Casenxos B.B.



CTpyKTypa u cogep:xkaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0a4m y4eOHOM JMCUMILINHBI

Lenu n3yyeHus AUCHUILUIMHBL: oOecreueHrne oOydaromMXcs TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKType M MHOrooOpaszuu
JOKYMEHTOB, HUX Kilaccu(pukauuyd, MeToJax M crnocodax JOKYMEHTHPOBAHUS;
MO3HAKOMUTh C TMPOLECCOM CO3JaHusi, 0OpabOTKH, XpaHEHUS M MCIOJb30BaHUS
JOKYMEHTOB; C(OPMHUPOBATh HABBIKA JI€JJOBOW KOMMYHHUKAIlMd B YCTHOW U
MUCbMEHHOM (opMe Ha PYCCKOM SI3bIKE€, HABBIKK COCTaBJIEHUS M OQOpMIIEHUS
Pa3TUYHBIX BUJIOB TOKYMEHTOB, UCIIOIb3YEMBIX B IPOPECCUOHATIBHOMN NeATEIbHOCTH
nejarora.

3ajayu:  MO3HAKOMUTb C  OCHOBHBIMM  TMOHATUSMH B  0O0JacTH
JOKYMEHTAIIMOHHOTO 0O0€CleueHusl YNpaBlICeHHUsS; OCBOUTb METOABl U CHOCOOBI
JOKYMEHTHPOBAHUS; U3YUYUTh CTPYKTYPY TOKYMEHTa U HOPMATHUBHbIE TPEOOBAHMS K
O0(QOpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE NPAKTHYECKUE
HaBbIKM, HEOOXOAMMBIE JJii COCTaBleHUS U O(QOPMICHHUS pPa3TUYHBIX BUIOB
JIOKYMEHTOB, UCTIOJIb3YEMBIX B MEJarOrH4eCKOM 1S TeIbHOCTH.

2. MecTo nucuMiuiuHbl B cTpyktype OITIOII

VYyeOnast nucuuiuimHa «JloKyMeHTAllMOHHOE oOecreueHrue MAesiTeNbHOCTH
nmejarora» BXOJUT B YacTh, (QOPMUPYEMYIO Y4YaCTHUKaMH OOpa3oBaTEIbHBIX
OTHOLLIEHUM, TUCIUIUIMH NOATOTOBKH CTYJIE€HTOB.

Heo0xonuMbIMU yCIOBUSIMU J1J11 OCBOCHUS yU€OHOM TUCUUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEICTABICHUI O JOKYMEHTE, BUIaX U TUMNAX JTOKYMEHTOB,
JOKYMEHTAJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y9eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uH(dOpMaInH;

HaBBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCHMIUIMHBI  SBJISETCA  JIOTUYECKUM  NIPOJOJKEHUEM
COIEpKAHUS JUCIUILUINHBI «PyCCKUIA SI3bIK M KYJIBTYpa PEUYU» U CIIY>)KUT OCHOBOW JIJIst
JadbHENUIIEr0 OCBOCHMSI TYMAaHUTAPHBIX JUCUUIUIMH BAapUATUBHOW 4YacTU Y4eOHOTO
JIaHa.

3. [lepeyenb MIAHUPYEMbIX Pe3yJbTATOB O0y4YeHHS MO JHCHHILJIMHE
(MOyJ/110), COOTHECEHHBIX ¢ MHAMKATOPAMH I0CTHXKEHU S KOMIIeTeH NI

Kox o ®I'OC BO HNuauxarop PesynbTaTsl 00yyeHus no
JAOCTHIKEHM S AMCUMILIMHE
YHuUBepcaibHbIE

YK-4. YK-4.1. Bnaneer cucreMoil HOPM PYCCKOTO
Cnoco0OeH oCyIIecTBIsTh JUTEPATYpHOTO  fA3bIKA TNPU  €ro
JIETIOBYI0 KOMMYHHUKAIIHIO B WCIIOJIb30BAaHUU B Ka4yeCcTBe
YCTHOH M MMUCBbMEHHOH (opMax rOCyIapCTBEHHOIO s3bIKa Pocculickoit
Ha TOCYJJapCTBEHHOM S3BIKE Denepanyn u HOpMaMH
Poccuiickoit denepanuu u MHOCTPaHHOTO(BIX) A3bIKa(OB),
HHOCTPaHHOM(BIX) A3bIKe(ax) HCHOHEC"YGT pasiyHble GOpMBIL, BHIH’VI

YCTHOU " MMACbMEHHOU




KOMMYHUKAIIIH.

YK-4.2 Hcnosb3yeT S3bIKOBBIE CPENCTBA IS
JOCTHKCHHS npodeccuoHaTbHBIX
nenen Ha pyccKkoM 51
MHOCTPaHHOM(bIX) s13bIKe(ax) B
paMkax MEXJIMYHOCTHOTO u
MEXKYJIBTYPHOTO OOIICHUSI.

VK-4.3 OcymiecTBisieT  KOMMYHUKAIIMIO B
mudpoBor cpene UISL  JOCTHKCHHS
podeccHoHaTBHBIX ene "
3¢ (HEKTUBHOTO B3aUMOICHCTBUS.

4. CTpyKTYypa ¥ coaepkaHue yueOHoil JUCIHUIINHBI

4.1. O0beM yueOHOIl TUCHUIINHBI M BUAbI Y4e0HOI padoThl

. O0BLeM 4acoB / 3a4eTHBIX ¢THHHIL
Bupa yueOHo# padoThbl
Ouynas ¢popma 3aounas popma
OO0urasi TPy10€eMKOCTD TN CHUTITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s3aTesqibHasi  ayAMTOPHasi Harpyska 24 8
(Bcero 4acos), B TOM 4HcCJI€:
Jleximn 8 2
CeMHHapCKH 3aHITUS — —
[TpakTuueckue 3aHATHS 16 6
JlabopaTopHbie pabOTHI — —
Kypcosas paboTa / KypcOBO MPOEKT — —
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTpOJBHBIE paboTHI, 4 4
WHIUBUAYAJIbHbIE 3aHATHSA, KOHCYJIbTAIUU
U 1p.)
CamocrosiTesibHasi  pabdora  cTyAeHTa 44 60
(BCero 4acoB)
dopma arrecTanuu 3a4eT 3a4yeT

4.2. Conep:kaHue pa3iejoB TUCHHIIHHBI

Tema 1. TeopeTuko-npaBoBbIe 7| HOPMATUBHbIE OCHOBBI
JOKYMEHTALUMOHHOI0 o0ecrneyeHusl yIpaBJIeHusl.

JlokymeHT kak HocuTenb HHbopMmamuu. OCHOBHBIE TOHSTHS B OO0JACTH
JOKYMEHTAIlMOHHOTO O0€CTeYeHUsl yIpaBlieHHs. 3aKOHOJATeNlbHasi U HOPMATUBHO-
MeToauyeckass 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi ynpaBieHUs. DOyHKIHUH
nokymenTa. Kimaccudukanus T0KyMEHTOB.

Tema 2. CtanpapTusanus npouecca 10KyMeHTHUPOBaHMSI.

CocTtaB pEKBH3UTOB JTOKYMEHTOB. TpeOoBaHUsS K O(OPMICHHUIO PEKBU3UTOB
JOKyMEHTOB. TpeGoBaHus K OJaHKaM JOKyMEHTOB. HarmoHanbHBIH CcTaHmapT
Poccuiickoit  ®enepartuu 'OCT P 7.0.97-2025. Cucrema craHgapToB IO
uHpopManmy, OUOJIMOTEYHOMY U  U3JAATENbcKOMYy jeny. OpraHu3aluoOHHO-
pacriopsiauTenbHas JokymeHTaunus. TpeOoBanust K O(QOPMIIEHHUIO JIOKYMEHTOB.
Cucrtema JOKyMEHTallMU B 00pa30BaTEIbHON OpraHU3allvu.



Tema 3. Cucrema OpraHM3allMOHHO-PACHOPSAMTEIbHON JAOKYMEHTALMU
(OP D).

Opranuzanonusle A0KyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTuka H
Ha3HaueHue JOKyMeHTOB. IloxroroBka mpoekra  JAOKyMeHTa. PeKkBU3UTHI
JOKYMEHTOB, CTPyKTypa TekcTa. IIpaBuia odopmienuss u yrBepxkaeHus. Bumabl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsinurenbhbie qokymeHTsl cuctembl OPJI. OOimias xapakTepucTuka U
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M IpaBuia O()OpMIICHHS.
Bunsl pacnopsauTenbHbIX JTOKYMEHTOB: yKas3bl, IOCTAHOBIICHMS, IPUKA3bI,
pacropsiKEHUs1, pelICHNs, THCTPYKLIUH.

NudopmarmonHo-cripaBounble  JAOKyMeHTbl — cuctembl  OPJl.  OGmias
XapaKTepUCTUKa U Ha3HAuY€HHE JOKYMEHTOB. Buabl mH(MOpMAaIMOHHO-CIIPABOYHBIX
NOKyMEeHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmyssip aenoBoro nucbMa. OcoOeHHOCTH O(DUIIMATIBHO-
JICJIOBOTO CTHJISI COCTABIIGHUS TEKCTa JIEIOBOIO MUChMa. Buabl CilyeOHBIX MUCEM,
COCTaBJISIFOIINE OCHOBY JIEJIOBOM KOPPECHOHAEHUUH. OJEKTPOHHAs IEPENHCKA.
DNEKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JAOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpPraHM3anuu.

@®opmbl  opraHuzanud  paboThl € JAOKyMEHTaMH. J[OKyMeHTOOOOpOT.
HokymenTtonotoku. [lopsanok oOpaOOTKM BXOASAIIMX JAOKyMEHTOB. Perucrpanus
nokymeHToB. [lopsanok oOpaOoTKu HCXOASAIIMX TOKyMeHTOB. HomeHkiaTypa paein.
®opmupoBanue, oQpOpMIIEHHE, XpaHEHHE Jel B TEKYIIEM JeJIONpPOU3BOJCTBE.
O0paboTka Jes it MOCIEAYIOUIEro XpaHeHHsL.

4.3. Jleknuu
Ne O0neM yacoB
- HanMeHoBaHHe TeMBI 3aouHas
n/n Ounas ¢popma
dopma
4 cemecTp 5/6 Tpumectp
1 TeopeTuko-mpaBoBblE W HOPMATHUBHBICE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCTIeUeHus yIIPaBICHUS 2
2 | CrappapTu3anus npolecca J0KyMEHTHPOBAHHUS
3 Cucrema OpraHHU3aIMOHHO-PACTIOPSIUTEITLHOM 5 5
JOKYMEHTAIlUU
4 | JlenoBo€ MUCHMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3zoBaTeNbHOI 2
OpraHu3aIu
Hroro: 8 2
4.4, TllpakTHyeckue / ceMUHAPCKHE 3aHATHS
No O0BeM yacoB
- HanMeHOBaHHe TeMbl 3aouHas
n/n Ounasn ¢popma
¢popma




4 cemectp / 5 TpuMecTp

1 TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI 5
JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIIPABICHUS 2
2 | CrannapTusanus npouecca J0KyMEHTHPOBAHHS 4
4 cemectp / 6 TpUMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSIUTEITHLHOMN 6
JIOKYMEHTAIUU 2
4 | JlenoBoe NUCbMO KaK OCHOBHOM BHJI IEPETIUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa3oBaTEIbHOM 2 2
OpraHu3aIu
Hroro: 16 6
4.5. JlaGopaTopHble padoThI
Y4eOHBIM TJTAaHOM HE TTPEAYCMOTPEHBI.
4.6. CamocTosiTeJIbHAsi pad0Ta CTYAE€HTOB
. O0bem yacoB
Ne HaumenoBanue Buja camocrosiTeJIbHOM
3aounas
n/n pasnea / TeMbl padoThl Ounas popma
dbopma
4 cemecTp / 5 TpUMecT
Teoperuko-npaBoBeie | [ToaroroBka K
" HOPMaTHUBHBIE | IPAKTUIECKOMY 3aHATHIO W
1 | ocHosbl BblnomieHHe MIPAKTUICCKUX 8 16
JTOKYMEHTAITMOHHOTO | 3aJaHuil
oOecreyeHus
YIpaBJICHHS
CrangapTtuzanus IToaroroska K
5 | mpouecca MPAKTUYECKOMY 3aHATHIO W 8 16
JTOKYMEHTHUPOBAHUS BBITIOJTHCHNE TIPAKTHYECKUX
3aaHui
4 cemectp / 6 TpUMeCTp
Cucrema Ioaroroska K
3 | OPraHHM3alHOHHO- NPaKTUYECKOMY 3aHITUIO U 10 10
pacropsAUTEIIbHON BBITIOJTHCHUE TIPAKTHYECKUX
JOKYMEHTAIluu 3aJaHUI
JenoBoe muceMo Kak | IloaroroBka K
4 OCHOBHOH BUJI | IPAKTUYECKOMY 3aHITUIO U 8 8
TePENUCKI BBITNIOJTHCHUE TIPAKTHYECKUX
3aJaHuN
Opranuzanus IToaroroBka K
5 JOKyMEHTOO0OopoTa NPaKTUYECKOMY 3aHITHIO U 10 10
00pa3oBaTeNbHOI BBITIOJIHEHHE TPAKTUYECKUX
OpraHu3aIuu 3a/IaHui
Hroro: 44 60

4.7. KypcoBbie paGoThI
VY4yeOHBIM IJIaHOM HE MPEAYCMOTPEHBI.




5. Metoanueckoe odecneuyenue, 00pa3oBare/ibHbIe TEXHOJIOTHH

[IpenonaBanve OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOLIMX BHUIOB
00pa3oBaTeIbHbIX TEXHOJIOTUH:

— TpaJULMOHHBIE METO/AbI OOYUEHUS: JIEKLUH, TPAKTUUECKUE 3aHATHS;

— MHGOPMALIMOHHBIE TEXHOJIOTUH: HCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTebHBIX PECYPCOB, AJICKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHATHSM;

— MHTEPAKTUBHbIE TEXHOJOTWHU: MO3TOBOM MITYpM, paboTa B MaJlbIX rpymmnax.
B pamkax  pgaHHOM  oOpa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OpraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCH: YNPaXKHEHUS MO MPUMEHEHUIO 3HAHUH,
JOKJIAaJIbl CTY/ACHTOB, BBICTYIUIEHUSI HA TNPAKTUYECKUX 3aHATHSAX, MOATOTOBKA
CTYJI€HTaMU Pa3IN4HbIX BUAOB IOKYMEHTOB.

6. @opMbI KOHTPOJIS OCBOEHHS Y4eOHOM TMCIUNJINHBI.

Tekymas arrecrauusi CTYAECHTOB ITPOM3BOJMUTCS B JUCKPETHBIE BPEMEHHBIC
UHTEPBAJIbI JICKTOPOM U TpernojaBareeM(sIMU), BEAYIIUMU MPAKTHUCCKUE 3aHSATHUS
10 TMCUHUITIMHE B CJIEAYIOMUX popMax:

—BBITNIOJITHEHUE MUCbMEHHBIX JOMAIIHUX 33 IaHUM;

—CaMOCTOSITEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAIIN3;

—BBICTYIUICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMCHhMEHHBIE OTBETHI HA KOHTPOJILHOM padore.

[IpoMeXyTOUHBIM KOHTPOJIb IO pe3yjbTaTaM OCBOCHHS JIUCLUILIMHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema olileHMBaHUs YYEOHBIX JOCTHXKEHUN CTYI€HTOB, OIEHOYHBIE CPEJICTBA
npencTaBieHbl B (DOHIE OIEHOYHBIX CPEACTB K pabouedl mporpaMme ydeOHOMH
JTUCHUIUINHE (IPUJIOKECHUN ).

7. YueOHO-MeTOANYEeCKOe U TPOrpaMMHO-UH(GOpPMAIIMOHHOE o0ecmeyeHmne

AUCHUTTHHBI

a) OCHOBHAs JUTEparypa:

1. JlokymeHTannoHnHoe odecreueHue ynpasnenus : yaeonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. T'opbaués, O. A. Myxamermmaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexTponnslit // Ludposoii obpazoBatenbhbiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGpareHus:
13.01.2025). — Pexxum mocTyma: it aBTOPHU3. MOJIb30BATEIICH.

2. Ky3nenioB, W. H. JlenompousBojacTBO : y4eOHO-CIpPAaBOYHOE mocodOue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — TekcT : 3neKTpOHHBIN //
[udbposoii oOpa3oBaTeNbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexxum
J0CTyNa: JJIsi aBTOPHU3. TTOJIb30BATEIICH.

3. I[laBooBa, P. C. JlokyMeHTallmOHHOE OOECIICUCHHEe yIpaBiacHUS /
P. C. IlaBmoBa. — 2-¢ wm3m., crep. — CII6. : Jlamp, 2023. — 608 c. — Tekcr:
aekTpoHHbIit //  JlaHp  :  3neKkTpoHHO-OMOMMoTeyHass  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexuwm
J0CTyNa: JJIsi aBTOPHU3. TTOJIb30BATEIICH.



0) OMOTHUTENNbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTallmoHHOE OO€cleueHue ynpaBieHus : yueoO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3A., non. u nepepad. — Cypryr : Cypl'llVY,
2019. — 239 c. — Tekcr: 310eKTpoHHBIN // JlaHp : 37€KTpPOHHO-OMOIMOTEUYHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum ocTyna: Jjisi aBTOPHU3. MOJb30BATEIICH.

2.Tanenko, H. H. OcHoBbl pgenonpousBojacTBa : yued. mocobue /
H. H. l'anenko. — Camapa : Cam['AY, 2019. — 181 c. — TekcT : anekrponnsit // Jlanb :
aJIeKTpOoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexum noctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2025. HauumonanbHbiii ctangapT Poccuiickoii denepanuu.
Cucrema ctaHmapToB mo wHPOpMaImH, OMOIMOTEYHOMY W HU3JATEIHLCKOMY JENy.
OpraHu3aimoHHO-pacopsIUTeNbHAS JTOKyMEeHTanusA. TpeboBaHus K 0(OPMIICHHUIO
JNOKYMEHTOB [DJEKTPOHHBIN pecypc] : yTB. nmpuka3zom Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mara obparmienus: 26.12.2025). — Pexum goctymna: cBOOOHBIN.

4. JIoKyMEHTOBE/ICHUE W  apXUBOBEJCHHE :  CIIOBapb-CIIPABOYHUK  /
O.T. YcanoBa, A. B.JlymnukoBa, A.I. A3narynoBa, M. B. MortopHas. —
YensaOunck : YensiOMHCKUM rocyjapcTBEHHBIN HHCTUTYT KynbTyphl, 2015. — 116 €. —
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J0CTyna: JAJisk aBTOPU3. MOJIb30BaTEIeH.

5. EropoB, B. [II. [lokymMeHTanmuoHHOE  oOOecCleueHne  yIpaBiICHUs
HErOCy/IapCTBEHHBIX ~ OpraHU3alMii B  yCIOBUAX HUGPOBOW IKOHOMHUKU /
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J0CTyna: JJis aBTOPU3. MOJIb30BaTEICH.

6. Jlapponora, M. b. IlpakTukyMm 10  OpraHuU3allMOHHOMY U
JTIOKYMEHTAIIMOHHOMY O0ECIIEUCHHUIO JeATeIbHOCTH OpraHu3aluu . yued. mocodue /
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J0CTyNa: JJIs aBTOPU3. MOJIb30BATEIICH.

7. IlaBmoBa, P. C. JlokyMeHTanmoHHOEe oOecriedeHue yrpaBieHus. JlemoBas
nepenucka / P. C. TlaBnoBa. — 2-e u3z., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEeKTpOHHBIN //  Jlame :  amekTpoHHO-OMOnmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyNa: JJIs aBTOPHU3. TTOJIb30BATEIICH.

8. Ilerymko, H. E. JlokyMeHTarImoHHOE OOECIICUCHUE yIpaBiIcHUS : y4eOHO-
Meroaudyeckoe nocodue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —
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9. [IpaBuna nAeIONPOM3BOJACTBA B TOCYJAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOyHIpaBJ€HHs [DIJIEKTPOHHBIM pecypc]| : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOparieHus:
13.01.2025). — Pesxxum gocTymna: CBOOOIHBIN.

10. IlpumepHass HMHCTPYKIUS TO JEJIONPOU3BOACTBY B TOCYAapCTBEHHBIX
opraHuzanusax [DneKTpoHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
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obpamenusi: 13.01.2025). — Pexxum octyna: CBOOOIHBIN.

B) UHTEepHET-pecypchl:

1. Jlyranckass pecnyOJuMKaHCKasi yHUBEpCallbHash HaydHas OuOJIMOTEKa
uM. M. T'opbkoro : [caiiT]. — Pexxum poctyma: http://lib-l1g.com.

2. Poccuiickasi rocynapcTBeHHass OuOnuoreka : [caliT]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas 6ubmuorexka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum mocrymna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-0Opa3oBaTelbHBIA pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5. 9BbC «Jlanb» [caiit] : snexkTpoHHas Oubnmoreka. — Pexum npocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYeCKOe o0ecneyeHne TUCHUILTHHbI

OcBoeHue [UCLUUIUIMHBI TMPEANojiaraeT HCIOJb30BaHUE aKaJeMHUYECKUX
ayIuTOpUid  JUISL  TPOBEACHHUS  JIGKIIMOHHBIX U TMPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIMX JEUCTBYIOIIUM CAaHUTAPHBIM W MPOTUBOIMOKAPHBIM IMpaBUIIAM U
HOpMaM.

AynuTopHOE  OCHallleHWe: JIeKIIMOHHAs  ayauTopus, pabodyee MecTo
IpernojaBaTeisi, OCHAIIEHHOE KOMIBIOTEpOM, pabodynMe MecTa CTYACHTOB,
KaHIIETSIPCKOE OCHAIleHHEe y4eOHOTo TIpoliecca.

JlexkimoHHBIE  3aHATHA:  MYJIbTUMEIUWHAS  ayAUTOPHUS:  KOMITBIOTED
MyJIBTUMEINA C TPUKIAJHBIM TPOrPAMMHBIM OCHAIIEHUEM: IMPOEKTOP, KOJIOHKH,
mporpamMma Jijisi IpocMOTpa BuAeo (HaioB, TEICBU30P, MPE3CHTAIMH IO TEeMaM
JTUCITUTUTHHBI.

[TpakTueckue 3aHATHS: KOMITBIOTEPHBIN KIJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanrie MUCHUIIIMHBI TMPEAYCMAaTPUBAET JOCTYN OOYYaromMXCs K
AIEKTPOHHO-OUOIMOTEUHBIM CcHUCTEMaM  (DJEKTPOHHBIM Ombnuorekam) «JlaHby,
IPRSMART wu k »2nexkTpoHHOW WHGOPMAIIMOHHO-00pa30BaTEeIbHON  cpefe
YHUBEPCHUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmenenus /
JOIMOJTHCHHUSA

Jluna, noATBepKAAIOIIME
H3MeHeHune / JOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapoi JeKaH
(®nO0, (®HUO,
MOJNNCH) MOJNNCH)




